PERFORMANCE EVALUATION FORM
Student Worker: ______________________________   Work Site: ______________________
Supervisor/Evaluator: ______________________   Initial Evaluation __   Final Evaluation__
Job Title: ______________________ Tasks: _____________________________________

	
EVALUATION FACTORS
	1
Rarely
	2
Some of the time
	3
Most of the time
	4
Always

	-Dedication
	Maintains good attendance
	
	
	
	

	
	Reports to/ Leaves work on time
	
	
	
	

	
	Professional work attitude
	
	
	
	

	
	Comment:

	Performance
	Maintains high quality of work
	
	
	
	

	
	Completes job tasks given in timely manner
	
	
	
	

	
	Willingness to try new tasks
	
	
	
	

	
	Follows directions
	
	
	
	

	
	Comment:

	Communication / People Skills
	Responds appropriately to direction and training (accepts directions and corrections)
	
	
	
	

	
	Calls in when unable to attend work or late
	
	
	
	

	
	Communicates appropriately with customers (smile, acknowledge)
	
	
	
	

	
	Gets along with supervisors and co-workers
	
	
	
	

	
	Asks for assistance when needed
	
	
	
	

	
	Comment:

	Initiative
	Starts tasks independently
	
	
	
	

	
	Seeks more tasks
	
	
	
	

	
	Comment:

	Appearance
	Good hygiene. Clean and neat
	
	
	
	

	
	Dress appropriately for work
	
	
	
	

	
	Comment:

	Strengths
	




















Do you think this student is work ready?  Yes___   No ___   May student use you as a reference?  Yes___  No ___ What skills could they work on to improve work readiness? ________________________________________________________________________________________________________________________________________________________
